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  Mr/Miss/Mrs:  .................................................................................................................................  
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  Correct Incorrect 

 Cover   

 Approval page   
 Acknowledge   
 Abstract   
 Table of content, list of tables and list of figures   
 Arrangement of contents   
 Margins   
 Indentation   
 Page number position   
 Tables   
 Figures   
 Line spacing   
 Referring to references   
 Reference format   
 Appendix   
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In the case of the thesis/dissertation has a research process to obtain information by means of 1) interviews, 2) 
questionnaires, and 3) surveys. Students must attach relevant documents to send to graduates as follows: 
 Letter requesting permission from the agency (company, institute, organization etc.) to collect data 
 Acceptance letter for data collection 
 Letter requesting permission from an agency (company, institute, organization etc.)  
     or person to request permission to reveal their name (if any) 
 The letter of acceptance allows the name of the organization or person to be disclosed to appear  
     in the thesis/dissertation volume. 
 Human Research Ethics Certification Document (if relevant) 
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